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1. This Agreement is between the following parties:  
a. Nanny:                                                        . 

b. Parents:                                                      .
2. This agreement is to define and mutually agree upon the following terms, provisions, and conditions for the care of the following children:                        .
3. Job Conditions: Upon employment, there will be a trial period of two weeks for both Parents and Nanny to ensure compatibility. This trial period does not guarantee employment for a full two weeks.  Either party has the right to terminate the trial period at any time with or without cause.
a. Start Date:                                                    .
b. Scheduled Work Days: Scheduled days are                                                       .
c. Scheduled Hours: Actual start times and end times may vary but typically will be from __:___ a.m. to __:___ p.m.. A certain measure of flexibility is important, as the schedule may vary on occasion. For example there may be a need to start at 8am and/or finish at 6pm. 
d. Hours Per Week: The Nanny will be provided with a minimum of ___ work hours and no more than 40 work hours per week. (Week begins on Sundays and ends on Saturdays).
e. Pay/Pay Schedule: The Nanny shall be paid $____.___ /hour (less withholdings for taxes and related items). Payment will be made on the last workday of each week.
f. Taxes and Insurance: The Parents are to withhold any mandatory taxes for which they are responsible on the Nanny's salary. The Nanny is responsible for withholding all state and federal income taxes from her own paycheck. Insurance (i.e. health, etc) will not be provided.
g. Place of Business:  [your home address]                             .
h. The Nanny shall be treated with full professional courtesy. In turn the Nanny will treat the Parents with due respect. 
4. Job Responsibilities: Specific Nanny responsibilities and duties are those relating to child care only, such as providing loving and responsible care for the children of the family. This care includes, but is not limited to the following: 
a. Meals: The preparation and serving of healthy breakfast and lunch, and dinner (if applicable) to the children using natural ingredients. During the week, the Nanny will prepare a list of needed items to be presented to the Parents on the last workday of each week. 
b. Dressing - including changing of diapers, and hygiene. The Nanny shall ensure that the children are properly dressed for the activities in which they are engaged, and the weather that they are exposed to. The Nanny may be required to give the children baths from time to time. The Nanny shall help the children learn about personal hygiene to include: learning to dress themselves, potty training, brushing teeth after each meal, etc., as well as aiding them in learning to clean their messes when they are done playing, etc. 
c. Learning Activities: The Nanny will strive to teach the children proper speech, the basics of counting, their ABCs, shapes, colors, courtesy, sharing, and neatness, as their development permits. 
d. Nap-time: The Nanny shall do her best to ensure that the children get their proper nap time. 
e. Recreation: The Nanny shall play with the children to encourage speech and personality development. In addition, the Nanny understands that there are times throughout the day when children need quiet time to play by themselves. The Nanny will ensure that all play is supervised, and that the children are never left unattended and without direct supervision. 
f. Firm Guidance: The Nanny will ensure that the children understand that certain activities, as prescribed by the Parents, are forbidden. In no event shall the children be allowed to engage in any activity which is deemed dangerous by the Parents or Nanny. The Nanny shall be firm but loving with the children. The children are not to be spanked or hit for transgressions. Time-outs shall be used as the method for discipline - all punishment is the Parents' responsibility. The Nanny will discuss the need for behavioral modification and suggested solutions with the Parents. 
g. Transportation: [From time to time, the Nanny shall transport the children to and from parks and special events, in the parents' vehicle.] There will be no unapproved rides in any cars, and no unapproved trips. The nanny may take the children on walks to and from the park, etc. in close proximity to the home (i.e. within a walking distance of 15-20 minutes).
h. House Keys: Keys may be provided during the hours that the Nanny is working to allow her to take the child for a walk. Keys shall be returned by the Nanny prior to leaving for the day.
i. Guidelines for Releasing Children: Under NO circumstances will the Nanny release a child to any relative, neighbor, family friend or friend's parent without the Parents' direct authorization to do so. The Nanny prefers to be introduced to any person to whom she may be directed to release the children. In the event that such meeting is impossible, the Nanny will request proof of identification (such as a state Driver's License) before she will release any children. If such identification is unavailable, the children will not be released. 
j. General Household Maintenance: The Nanny will be responsible for the following domestic duties, which are directly related to the care of the children: 
i. Kitchen: Daily cleaning of the kitchen area, of all highchairs and dishes that are used by the children and the Nanny (the Nanny will put dirty dishes in the dishwasher). 
ii. Play Area: Daily picking-up of toys and clothes in the children's play areas. 
iii. Sweeping/Mopping of kitchen floors after meals (or as needed) vacuuming of playroom carpet and child room’s floor and carpet.
iv. Garbage: The Nanny will be responsible for the emptying of the diaper pail, and trash cans in child’s bedroom, child’s bathroom and kitchen. All garbage bags are to be placed in the dumpster.
v. Children's Bedrooms: The Nanny will be responsible for changing the bedding as well as the linen for the changing table. Diaper basket is to be stocked with diapers. Closet is to be well organized and toys are to be placed in the appropriate location (i.e. toy bin or closet).
vi. Children's Bathroom: The Nanny will make sure that clothes are removed to the hamper, and counters and mirrors are wiped dry after hand washing and teeth brushing. 
vii. Laundry: The Nanny is responsible for the clothes/bedding of the children. This includes changing, washing, folding and putting away the clothing and linens.
i. Medicine: The Nanny shall not administer any medication, including over-the-counter medications, unless specifically directed to do so by the Parents. In addition, all prescribed medicines must remain in their original packaging with the Doctor's instructions. All medicine administered by the Nanny must be logged with exact dosages and the time given so that no overdosing can occur. 
i. Emergency Situations: In the case of any emergency, the Nanny will contact the Parents immediately. If necessary, the Nanny must not hesitate to call 911 or the Poison Control Center. In any emergency, if the Parents cannot be reached, the Nanny is to contact someone on the emergency contact list. If the situation warrants immediate action or if the phones are inoperative, the Nanny may try to get assistance from the neighbors. A list of phone numbers will be posted for emergency use.
i. General House Rules: The rules listed below must be followed. To make an exception to any of these rules requires the verbal consent from one of the Parents or the presence of an emergency situation. 
i. No visitors, except on prior notification and approval of the parents. 
i. No service or maintenance personnel whatsoever inside the house unless specified by the Parents. 
i. No long distance or collect calls, except in the case of an emergency or previous notification of the Parents. 
i. Only short and occasional local calls (during nap times or other free times). 
i. The Nanny is not to answer the telephone unless otherwise instructed by the Parents. She is not to receive any mail or packages, nor sign for any mail or packages, unless requested by the Parents. 
i. No unapproved rides in any cars. 
i. The house is to be kept locked at all times. 
i. Smoking is prohibited.

i. Drinking alcohol is prohibited.
i. Report any suspicious visitors or phone calls to the Parents immediately. 
i. Report to the Parents immediately any falls or injuries (including bumps, bruises, cuts, illnesses, etc.) occurring to the children or the Nanny. 
i. The Nanny must inform the Parents if she is feeling ill. 
i. Both the Parents and the Nanny are to maintain a play area for the children that is free from potential dangers, i.e. choking/strangulation hazards, breakables within children's reach, etc. 
i. Vacation: The Nanny will be entitled to         paid vacation days per year which will be earned after the first six months of employment. This paid vacation time cannot be accrued from one year to the next nor is pay for unused vacation time to be expected.
i. The Nanny is encouraged, but not required to coordinate her vacation with that of the Parents. In any event, the Nanny is required to give the Parents at least 2 weeks notice. To the best of her ability, the Nanny will work with the Parents to schedule her vacation. 
i. In the event that the family takes a vacation during a Scheduled Work Day and the Nanny’s services are not needed, the Nanny may apply her accrued paid vacation time during those Scheduled Work Days, otherwise such days will be considered unpaid.
i. If the Nanny’s employment is terminated, she will not be entitled to unused paid vacation time.
i. Paid Holidays: The following six (6) days are paid holidays for the Nanny if they fall on a Scheduled Work Day: New Year's Day; Memorial Day; Independence Day; Labor Day; Thanksgiving Day; Christmas Day.
i. Communication: Good communication is essential. Problems and issues with the children's behavior, routine, Nanny's duties, or other matters should be brought to the attention of the Parents as soon as they occur. Likewise, if the Parents have any problems with the aforementioned issues, the Parents should bring them to the attention of the Nanny as soon as they occur. The Nanny promises to be honest and up-front with the Parents regarding all aspects of the children's care and in return asks the same of the Parents. All issues will be resolved with good communication and not recriminatory confrontation. 
i. Confidentiality:  During the course of your employment, you may legitimately see, hear or otherwise become privy to information about our family. It is understood and agreed that all information relating to the parents, including but not limited to financial, household or career, is confidential information which may not be disclosed to anyone without the written consent of the undersigned parents. It is also understood that a failure to abide by this agreement may, at the parent's discretion, result in immediate termination.
i. Notice to Quit/Termination: The Nanny agrees to provide the Parents with at least 2 weeks notice prior to leaving employment and the Parents agree to provide at least 2 weeks notice before terminating the Nanny unless the personal safety of either the Nanny or the Children are involved or if other unlawful activity is suspected (i.e. theft) . If such is the case, the Nanny can leave employment immediately or will be asked by the Parents to leave employment immediately. Upon notice to terminate this agreement, the Nanny promises to provide as much assistance to the Parents to secure high-quality child care, and the Parents promise to be a reference for the Nanny for any future job she may seek so long as this agreement has not been violated. Upon termination of this contract, Parents will provide the Nanny with a written reference entailing job responsibilities, performance, etc., as well as agreeing to provide a verbal phone reference to any prospective employers so long as this agreement has not been violated. The Nanny, in turn, will provide, to any potential child care providers, an impartial written and oral reference for the family as employers.  
i. Amendment: This agreement may be amended in writing from time to time upon the agreement of all parties. No amendment or modification hereof shall be valid unless it is in writing and signed by all the parties.  
i. Invalid Provisions: The invalidity or unenforceability of any particular provision hereof shall not affect the other provisions hereof, and this agreement shall be construed in all respects as if such invalid or unenforceable provisions were omitted.  
i. Waiver: No right under this contract shall be waived (lost) merely by delaying or failing to exercise it. Consent to one act shall not be considered consent to any other or subsequent acts. Any waiver or a default under this agreement must be in writing and shall not be a waiver of any other default concerning the same or any other provisions of this agreement.  
i. Governing Law: This agreement shall be governed by and interpreted in accordance with the laws of the State of Illinois. And all parties understand the terms in this contract, and understand that disregard of these terms is grounds for termination of this contract.  
i. A signed agreement represents that the following parties mutually agree to the job conditions and description as outlined in this agreement. 
Parent: _____________________________________ Date: _______________ 
Parent: _____________________________________ Date: _______________ 
Nanny: _____________________________________ Date: _______________
 

             
